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IHonoxenune
00 o01em coopannu padorHunkoB MBOY «COII Ne 2 ¢. IlenTopa-lOpT»
um. A-X. KagbipoBa I'po3HeHCKOr0 MYHHUIIMIIAJILHOTO pailoHa

1. O6mmue noJiokeHUs

1.1. Hacrosmee mnonoxkeHue pa3paboTaHO B cOOTBEeTCTBHM C DepepaabHbIM
3ak0oHOM OT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparuny,
yctaoMm MBOY «COIII Ne 2 ¢. llentopa-lOpt» um. A-X. Kansiposa I'po3HeHCKOTO
MYHHIIATNAJIBHOTO panioOHA.

1.2. TlonoxeHue ycTaHABIMBAET MOPSAOK OpPTraHU3AINH JACSITEIIBHOCTH 00IIETo
cobOpanust pabotarkoB MBOY «COII Ne 2 c. Ilenropa-lOpt» um. A-X. Kagsiposa
['po3HEHCKOT0 MYyHHITHITATHLHOTO palioHa (1aee — oOpa3oBaTelIbHAS OPTaHU3AIINS).

1.3. O6mee coOpanue paOOTHUKOB SBISETCS TIOCTOSHHO JEHCTBYIOIIUM
KOJUIETHATBHBIM OpPTaHOM yIpaBlieHHus oOpa3oBaTeIbHOW opraHu3amuu. B coctaB
obmiero coOpanusi pabOTHUKOB BXOIAT paOOTHHUKH, I KOTOPHIX paboTa
B 00pa30BaTeNbHON OPraHU3aIlUU SABIISETCS OCHOBHOM.

2. Opranuzauus pa6oThl 00111ero coopanus padGoTHMKOB
2.1. TlepBoe 3acemanue 0oOIIEro coOpaHus paOOTHUKOB ITOCJE €ro CO3/IaHMS,
a TaKke TMEepBOE 3acelaHue HOBOTO cocTaBa oO0Imero coOpaHusi paOOTHHKOB
CO3BIBACTCS PYKOBOAHUTEIIEM O0Opa30BaTEIIbHON OpraHu3alMK He rmo3aHee 7 (cemm)
pabouux JIHeH mociie co3anus o01Iero coopanusi pabOTHUKOB MM U30paHKsi HOBOT'O



cocTtaBa o0uIero codpanus pabOTHHKOB, KOTOPBIM BEIET 3acelaHue 10 U30paHus
npezaceaaTess oomero coopanusi pabOTHUKOB.

2.2. PykoBoncTtBo  o0mMM  coOpaHMeM  paOOTHHUKOB  OCYUIECTBIISIET
npexacenarenab.  BegeHue  OpoTOKOJNIOB  o0miero  coOpaHuss ~— paOOTHUKOB
ocymiecTBisieTcst cekperapeMm. llpencenatens u cekperapb 00Imero coodpaHus
PaOOTHUKOB BBITOJHSAIOT CBOU 00S3aHHOCTH Ha OOIIECTBEHHBIX HadyaIax.

[Ipencenarens:

e OPraHMU3YET ACSATEILHOCTh OOIIEro COOpaHus;

e UHQOPMHPYET YJIEHOB OOIIEro cOOpaHUs O MPEJCTOSIIEM 3acelaHuu B
nopsiike, TPEIyCMOTPEHHOM YCTaBOM 00pa3oBaTeNbHOW OpraHu3aluud |
HACTOSIIIUM ITOJI0KEHUEM;

¢ OPraHMU3yeT MOJTOTOBKY U MPOBEICHUE 3aCETAHNUS;

o OTIPE/ICTISICT TIOBECTKY 3aCeIaHMs;

¢ KOHTPOJIUPYET BHITIOJIHCHUE PEIICHUH.

2.3. 3acenanus o011ero cobpanus pPabOTHUKOB MIPOBOISTCS
C TIEPUOINIHOCTHIO, YCTAHOBIIEHHOHW YCTaBOM 00pa30BaTEIbHON OpTaHU3aIINH.

2.4. 3acenanus oOmiero coOpaHuss paOOTHUKOB MOTYT TPOXOAUTH B popme
KOH(EpEHI-CBS3H.

2.5. Ha 3acenanust o6mero cobpanus pabOTHUKOB MOTYT OBITh MPUTIIAIIEHBI
IpeICTaBUTEIN yUpEIUTEIS, 00IIIeCTBEHHBIX OpraHu3allni, OpraHoOB
MYHUIIMTAIBHOTO U FOCYJApCTBEHHOTO yIpaBieHuss W Japyrue Jswmna. Jluna,
IpUrJIalleHHbIe Ha 3ace/laHue, TOJIb3YIOTCS MPABOM COBEIIATENLHOTO TOJI0Ca, MOTYT
BHOCUTh TPEIJIOKEHUs U 3asBJICHUS, Y4YacTBOBAaTh B OOCYXICHUU BOMPOCOB,
HaXOASIINXCA B UX KOMITETEHIIHH.

2.6. Pemenus, mpuHATbIE OOMIUM COOpaHWeM pPaOOTHHUKOB B COOTBETCTBUHM
C 3aKOHOJATENIbCTBOM U B IMpe/eNiax CBOUX MOJHOMOYHWH, OOs3aTEeNbHBI NJIsi BCEX
PabOTHUKOB 00pa30BaTEILHON OpraHU3aIUH.

2.7. Pemenust o0miero coopaHusi paOOTHHUKOB MOTYT COJIepKaTh MOPYUYEHHUS,
oOsi3aTeNbHBIE  JUIS  WCIIOJHEHUS BceMH  paboTHHKaMU  oOpa3oBaTeIbHOM
OpraHu3alliy U PeKOMEHAAINN yYaCTHUKAM 00pa30BaTEIbHOIO MpoIecca.

2.8. Pemenus oOmiero coOpaHusi paOOTHUKOB JOBOJSATCSA JO CBEIICHUS BCEX
3aMHTEPECOBAHHBIX JIMIl HE To3/1Hee 7 (ceMu) pabo4yuX JTHEH MOCie MPOIISAIIEro
3acemnaHusl.

2.9. IlpeacenaTens OTYHUTHIBACTCS O JACATEIBHOCTH 0OIIEro coOpaHHs
pabOTHUKOB Ha 3acelaHuH O0IIero coOpaHus PaOOTHUKOB HE PEXE OJHOr0 pasa
B TO/I.

3. [lopsaok co3biBa 0YepeIHOr0 001IEero COOpaHusi padOTHUKOB
3.1. Pemenne o mpoBEACHUM OYEPETHOTO OOIIETO CcoOpaHUs PaOOTHHKOB
MIPUHUMAETCS MpejiceiaresieM o01ero coopanusi paOOTHUKOB, KOTOPBII OMpeAeIIsIeT:
o IPOLIEAYPY IPOBEACHUS;
o IOBECTKY 3aCEIaHUs;
e 1aTy, BPEMSI U MECTO MPOBEJICHHUS,



o IEPCUCHh MATEPUAJIOB JUIsI TPEABAPUTEIHHOTO O3HAKOMJICHHUS WICHAMHU
o01iero coopanusi pabOTHUKOB, a TAKXKE MOPSOK TAKOTO 03HAKOMIICHHUS;

o TIOPSIIOK TOJIOCOBAHUS 10 BOMPOCAM ITOBECTKH. OTKPBITOE, TAaWHOE WU
320YHOE,

e UHBIC BONPOCHI, HEOOXOIWMBIE I IOATOTOBKH IPOBEJCHUS OOIIETO
coOpaHusi pabOTHUKOB.

[Ipencenarens o011ero cobpanus pabOTHUKOB COTJIACOBHIBAET
C pyKOBOAMTENIeM 00pa30BaTeIbHON OpraHU3aIliy 1aTy, BpeMs 1 MECTO IPOBEICHHS
OUYepeTHOTO 3acelaHus O0IIero coopaHus pabOTHUKOB.

3.2. Ilpencenarens, cekpeTapb oO0IIero coOpaHus paOOTHUKOB WM JIMIIA,
UX 3aMCHSIONINE, YBEIOMIISIOT YJICHOB OOIIEro coOpaHust pabOTHUKOB O JaTe,
BPEMEHH, MECTE MPOBEICHUSA M IOBECTKE 3aceJaHHs He Mo3aHee 4yeM 3a 7 (ceMb)
pabouux JTHEW 0 1aThl €r0 MPOBEICHUS.

3.3. PemieHue o mpoBeAeHUU OUYEPETHOTO O0OIIero coOpaHus pabOTHUKOB
Bpy4YaeTcss WICHaM OOIIero coOpaHws paOOTHUKOB JIMYHO WM HAIPaBIISACTCS
MOCPEJICTBOM DJICKTPOHHOW WJIM WHOHM CBSI3M, OOCCIICUMBAIOIICH ayTCHTHYHOCTH
niepe1aBacMbIX Y IPUHAUMACMBbIX COOOIIICHMIA U UX JOKYMEHTAJIHHOE
IIOJITBEPKICHHE.

3.4. JlonomHUTENbHBIC TPEIIOKCHHS B IOBECTKY 3acelaHUs OYEPEIHOTO
obmrero coOpanus paOOTHUKOB MOTYT OBITh BHECEHBI WICHaMHU OOIIEero coOpaHus
pabOTHUKOB B CPOK He mo3mHee ueM 3a 3 (Tpu) pabouyux JHS [0 JaThl €ro
TIPOBEICHHSI.

4. Tlopsinok cO3bIBa BHEOYEPETHOT0 0011Iero coOpaHusi padOTHUKOB

4.1. Co3bIB BHEOYEPEIHOTO 001Iero coOpaHus pabOTHUKOB OCYIIECTBIISIETCS
B CIIy4asiX, MPEAyCMOTPEHHBIX YCTaBOM 00pa30BaTEILHOM OpraHu3aIiy.

4.2. TlpenjioxxeHre o CO3bIBE BHEOUYEPETHOTO OOIIEero codopanus paOOTHUKOB
JIOJIKHO COACPIKATh:

e API'YMEHTUPOBAHHOE 000CHOBaHUE HEOOXOIUMOCTH MIPOBEACHUS
BHEOYEPEHOT0 00111ero coopanusi pabOTHUKOB,

o IPOCKT MOBECTKH 3aCE/IaHNUS;

o TIPEATOJIAraeMyo 1aTy BHEOUEPEIHOTO 00IIeTo coOpanus pabOTHUKOB;

o IEPEUYCHb HHMIIMATOPOB MPOBEACHUS BHEOUEPEIHOTO OOIIEro cooOpaHusd
PaOOTHHKOB.

4.3. TlpennoxeHue O CO3bIBE BHEOYEPETHOTO OOIIETO COOpaHus TepenaeTcs
HEIMOCPEICTBEHHOTO B KaHIEJSIPUIO 00pa30BaTeIbHON opranu3anuu He no3gHee 10
(mecsatn) paboumx JHEH [0 AAaThl IPEANOJIAracMOro BHEOYECPEIHOI'O OOIIEero
coOpanusi pabOTHUKOB, B Clydyae €CIU HWHHUIIMATOPOM BHEOUEPETHOTO OOIIEeTO
coOpaHusi pabOTHUKOB SABIIAECTCS HE TpeiceaaTeNlb 001mero coopanus pabOTHHUKOB.

4.4. Tlpencenarenb, cekperapb 00IIEro coOpaHusi paOOTHUKOB WIIW JIUIA,
WX 3aMEHSIONINE,  YBEJOMJISAIOT  WICHOB  o00mero coopanus  paOOTHHUKOB
0 BHEOUYEPEITHOM 001IIeM COOpaHuy paOOTHUKOB MTyTEM BPYUYCHUS WM HAINPaBICHUS
MOCPEJICTBOM  DJICKTPOHHOW WM WHOW CBS3M  TPEIJIOKEHUS HWHHUIIHATOPOB
BHEOYEPETHOTO OOIETO COOpaHus, a TAKXKE YBEIOMJICHUS O JIaTe, BPEMEHH, MECTE U



MOBECTKE 3acelaHusi He mo3aHee 4eMm 3a 3 (Tpu) paboumMx JHS JO JAaThl €ro
MIPOBEICHHUS.

[Ipencenarens o011ero coOpanus pabOTHUKOB COTJIACOBBIBAET
C pyKOBOJUTENEM 00pa30BaTeIbHON OPraHU3aluy AaTy, BPEMs U MECTO IPOBEACHHUS
BHEOUYEPEIHOTO 00111eT0 COOpaHusi pabOTHUKOB.

4.5. JlonosHuTeNbHBIE MPEJIOKEHUS B MOBECTKY 3acelaHHsl BHEOUYEPEIHOIO
oO1iero coOpanus paOOTHUKOB MOTYT ObITh BHECEHBI WiICHaMU OOIIEero coOpaHus
paOOTHHKOB B CPOK He mo3aHee d4eMm 3a 3 (Tpu) pabouyux JHS [0 JaThl €ro
IPOBEICHMUS.

5. lokymMeHTauus o01ero coopaHus

5.1. 3aceganus obuiero codpanusi pabOTHUKOB OQOPMIISIIOTCS MPOTOKOJIAMHU.
[IpoTokon 3acenanusi oOmIero coOpaHHs pPaOOTHUKOB COCTABIISACTCA HE TMO3JIHEE
5 (matu) pabouymx JHEH TOCIE €ro 3aBepliCHHUs B JABYX JK3eMIUIApaXx,
MOJITUCHIBAEMBIX €r0 MpeceaaTeNIeM H CEKpETapeM.

5.2. TlpoTokom cocTaBisieTCsl B COOTBETCTBHUH C OOMIMMH TpeOOBaHUSIMHU
JCIIOTIPOM3BOJICTBA,  YCTAaHOBICHHBIMH B O0pa30BaTebHONH  OpraHU3allui,
C YKa3aHHEM CJICIYIONINX CBEICHHIA:

¢ KOJIMYECTBO PAOOTHHUKOB, MPHUHSABIIUX Y4YacTHE B 3aCeIaHWM, OTMETKa
0 COOJIIOJICHUH KBOPYMa,

¢ KOJIMYECTBO TOJIOCOB «3a», «IPOTUB» U «BO3JEPKAICT» IO KAKIOMY
BOMPOCY IMOBECTKHU 3aCE/IaHuUs;

o perieHne o61miero cobpanusi pabOTHUKOB MO KaKJIOMY BOIIPOCY MOBECTKH
3acenaHusl.

Hywmepanusi npotokosioB o6iiero cobpanus paOOTHUKOB BEAETCS OT Haudaja
y4eOHOr0 roja.

5.3. Bcnywyae oOHapyxeHHS OIIUOOK, HETOYHOCTEH, HEIOCTOBEPHOIO
U3JI0KEHUs (PaKTOB B MPOTOKOJIE 3aceaaHusi o0mero coopanusi pabOTHUKOB YJICHBI
o0mrero coopanusi pabOTHUKOB BIIpaBe TPEOOBATH OT IpeACEeaaTeNs ero U3MEHEHHUS.
B cBoro ouepenp mpencenaTenb 0053aH MPUHATH MEPHI MO BHECEHUIO B MPOTOKOI
COOTBETCTBYIOIIMX W3MEHEHHM M YTOUHEHWI, a TAaKXKe CIENAaTh COOTBETCTBYIOIIEE
COOOIIICHNE Ha CIEAYIOIMEeM 3acelaHuu o0IIero coOpaHus paOOTHHKOB, BHECS
JAHHBINA BOIIPOC B €T0 TIOBECTKY JTHS.

5.4. OpuruHanbl TPOTOKOJOB XPAHITCA B KaHILEISIpUH 0Opa3oBaTeIbHOMN
OpraHu3aIuu.

5.5. K mpotokony mpuxianbBaoTcst Bcs MHGOpMAIHS U MaTEpPHAIIbI, a TAaKKe
WHBIC IOKYMEHTHI, KaCAIONTUECS PEIICHHS.
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