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IMNOJIOKEHHUE
0 OHOJIHOTEKe

1. O6mue mooxKeHHs
1.1. Hacrosimee monoxeHue pa3paboTaHO Ha OCHOBaHUHU cTaTh 18 DenepanbHOro

3akoHa oT 29.12.2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®Penepauun»,
npukasa ot 01.03.2004 roga Ne 936 O peanuzanuu peumeHus Koierui MuHoO6pa3oBaHus
Poccun ot 10.02.2004 roma Ne 2/2 «O6 OCHOBHBIX HalpaBlIEHUSX COBEPIIEHCTBOBAHUS
IesTeNbHOCTH OMONIHMOTEK yupexaeHud obmero obpasoBanus Poccuiickont ®enepauun»,
B COOTBETCTBHM ¢ ['paxkmaHckuMm konekcoM Poccuiickoit ®exnepauum, (DenepanLHI;IM
3akoHOM oOT 25 wmronsg 2002 roma Ne 114-®3 «O npOTUBOAECUCTBUU 3KCTPEMUCTCKOM
nesitenbHOCTH» U Ne 436 @3 ot 29 nekabps 2010 roga «O 3amure nerei OT HHGOPMALIUH,
NPUYHUHSIONIEH Bpel W  pa3BUTHIO», YCTaBa MYHULUNAIBHOTO  OIOHKETHOIO
obmeobpa3zoBarensHoro yupexaeHus «CpemHssi obmeobpa3oBarensHas mkona Ne 2 c.
[{entopa-lOpt» um. A-X. KaasipoBa (nanee - I1Ikxomna).

bubnuoreka sBISETCS CTPYKTYpHBIM MOApA3[eIeHUEM IIKOJbl, Y4YacTBYIOLIUM B
y4eOHO-BOCIIMTATEeIbHOM IIpollecce B Lensx ofecrnedyeHUs IpaBa Y4YaCTHHMKOB
oOpa3oBaTeNnpHOrO0  mpolecca Ha  OeclulaTHOe  MOJb30BaHME  OHOIMOTEYHO-
UH(GOPMAIIMOHHBIMHU PECYpPCaMH.

1.2. JlestenbHOCTh OUOMMOTEKH 00I1€00pa30BaTENLHOTO YUYpeXKAeHUs (nauee -



T) COBEPIICHCTBOBAHHWE MPEIOCTABISIEMbIX OHOIMOTEKON yCIyr Ha OCHOBE
BHEAPEHUSI HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTHA M KOMIBIOTEpU3AINUA OUOINOTEYHO-
UH()OPMAIIMOHHBIX TIPOIIECCOB, (hOPMUPOBAHUE KOMMDOPTHON OMOIMOTEUYHOMN CPE/IbI.

3. OcHOBHBIC PYHKIIUHU

3.1. Jlms peanm3ari OCHOBHBIX 3a7a4 OMOINOTEKA:

a) dbopmupyet doun OnOIMOTEYHO-UH(DOPMAITMOHHBIX pecypcoB
00111e00pa30BaTEIHHOTO YUPEKICHUS:

+  KOMIUIEKTYeT YHUBEpCANbHbI  (OoHA  y4yeOHBIMHU,  XYJI0KECTBEHHBIMH,
HAy4YHBIMH, CIPABOYHBIMHU, MEJarOTHYECKUMU U HAYYHO-TIOMYJISIPHBIMUA JJOKYMEHTaMHU Ha
TPaJMLIUOHHBIX U HETPAJUIIMOHHBIX HOCUTENSIX HH(OpMaLUY;

«  nonojHsAeT (HoHA MHPOPMALMOHHBIMHU pecypcamu ceTh MHTepHer, 0azamu u
OaHKaMU JAHHBIX JPYTHX YUYPEKACHUN U OpraHu3alui;

«  akkymynupyer (¢oHJ JOKYMEHTOB, CO3/aBaeMbIX B 00I€00pa30BaTEIHLHOM
yUpeKICHUN (IMyOauKauii ¥ padoT MenaroroB o0IIe00pa30BaTEILHOIO YUPEKICHUS,
Jy4YIUX HAYYHBIX paOoT U pedepaToB 0OyHaroIuXcs U ap.);

+  OCYILIECTBIISIET pa3MelIeHUEe, OPraHU3alMI0 U COXPAaHHOCTh JOKYMEHTOB;

0) cozmaeT HHGOOPMAITMOHHYIO MPOYKIIHIO:

«  OCYIIECTBIISIET aHAJIUTUKO-CUHTETUUYECKYIO epepaboTKy HH(OpMaLny;

e OpraHu3yeT M BeAeT CHpaBOYHO-OMOIMOTpadUuecKuil ammapaT: KaTaJoru
(asipaBUTHBIN, CHUCTEMATUYECKUN), KAPTOTEKH (CHCTEMAaTUYECKYIO KapTOTEKy CTaTeil,
TEMAaTUYECKHE KapTOTEKH), BJIEKTPOHHBIA Karajor, 0a3bl JaHHBIX [0 MPOPUITIO
00111e00pa30BaATENBLHOTO YUPEKACHHUS;

+  pazpabarbIiBaeT peKOMEHAATelbHble Oubmuorpaduyeckue mocoOus (CHUCKH,
0030pHI, yKa3aTeNu U T.11.);

«  oOecrieunBaer HWHPOPMUPOBAHUE TMOJb30BaTened 00 uWHDOpMAIMOHHOMN
IPOTYKIINH;

B)  ocymecTtBiasier  auddepeHuupoBaHHoe — OMOIMOTEYHO-MH(OPMALIMOHHOE
oOcyKUBaHUE O0YYAIOIINXCS:

«  IpeaocTaBisieT MH(DOPMAIMOHHBICE PECYpPChl HA PA3NIUYHBIX HOCHUTEISIX Ha
OCHOBE M3yU€HUS UX UHTEPECOB U HHPOPMAIIMOHHBIX TOTPEOHOCTEI;

+  CO3JaeT YCJOBHMS s pealu3allud CaMOCTOATEIbHOCTH B  OOYy4YECHMH,
MMO3HABATEIILHON, TBOPUECKON JIEATETLHOCTH C OMOPON Ha KOMMYHHKAITUIO; CTIOCOOCTBYET
pa3BUTHIO  HABBIKOB  caMooOyueHuss  (yyacTMe B CETEBbIX  OJMMIIMAJAX,
TEJICKOMMYHUKAIIMOHHBIX MPOCKTaX B CUCTEME JUCTAHIIMOHHOTO  OOydYeHus);

«  opraHusyeT oOy4eHHe HaBbIKaM HE3aBUCHUMOI'0 OMOJIMOTEYHOTO MOJIb30BaTelNs U
notpedutenst uHopMaIu, COACUCTBYET MHTErpallid KOMIUIEKCA 3HAHUM, YMEHUH U
HABBIKOB pa0dOThI ¢ KHUTOM U HHGOpMaIUEH;
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+  OKa3blBaeT MH(OPMALMOHHYIO MOAAEPKKY B PELICHUH 3ajay, BOZHUKAIOIIUX B
npolecce ux yueOHo, caMoo0pa3oBaTeNbHON U I0CYTOBOM JESTEIbHOCTH;

+  OpraHu3yeT MacCOBbIE MEPOIPUATHS, OPUCHTUPOBAHHBIC HA pa3BUTHUE OOILEH, U
YUTATEIbCKON KYJIbTYpPbI IMUHOCTH, COJEHCTBYET Pa3BUTHUIO KPUTUUECKOTO MBIIIUICHHUS;

*  COACHMCTBYET WJIEHAM TMEJaroru4eckoro KOJUJIGKTHBA W aJMHUHHUCTPAINH
YUpPEXKJIEHUS B OpraHu3aluyd 00pa30BaTeIbHOTO TMpolecca U JA0Cyra OO0y4arouuxcs
(mpocmoTp BuIeoPpuIbBMOB, CD-AHMCKOB, MpE3eHTAMU PAa3BUBAIONIINX KOMITBIOTEPHBIX
Hrp);

*  PYKOBOJUT BOCIHUTATEIHHON pabOTOM ¢ KHUTOW B rpymnmax NpoAJICHHOIO JHs, B
KJIaccax KOMIIEHCUPYIOIIETO 00yUeHHUs, B KOPPEKIMOHHBIX Kilaccax (MpU UX HAIUYUK);

I) OCYIIECTBISET g depeHupoBaHHOE OMOIMOTEUHO-UH(DOPMAITMOHHOE
oOCITy’KHMBaHHUE MEJArOrMIYECKUX paOOTHUKOB:

+  BBIIBISET WH(OPMALMOHHBIE TOTPEOHOCTH ©  YJOBJIETBOPSIET 3aIMPOCHI,
CBSI3aHHBIE C 00Y4YEHHEM, BOCTIUTAHUEM U 37J0POBHEM JICTEH;

«  BBIABISAET WHGOPMAIMOHHBIE TOTPEOHOCTH U YJOBIIETBOPSAET 3ampochl B
00JIaCTH MearornueCKuX MHHOBAIIUNA U HOBBIX TEXHOJIOTU;

«  COAEUCTBYET MpO(eCcCHOHATbHON KOMIIETEHLUH, MOBBIIIECHUIO KBaJIM(UKALINH,
IIPOBEJICHUIO aTTECTAllUU;

. co3laer OaHK TeJarornyeckol  MH@OpMAIMu  KaK  OCHOBBI  €IMHOM
MHPOpPMAITMOHHON  CIY>KObI  00II€00pa30BATEIBLHOTO  YUPEXKACHUS, OCYIIECTBISET
HAKOIUICHHE, CHCTeMaTH3allii0 HH(OpMAIIUK TI0 IPEAMETaM, pa3iesiaM u TeMaM;

+ OpraHuszyeT JOCTyn K OaHKy TeJaroruueckoil uH(popMalum Ha JTHO0bIX
HOCHUTEJISIX; POCMOTP AJIEKTPOHHBIX BEPCUH M€1arorn4ecKuX U31aHuil;

+  OCYIHICCTBIIACT TeKyiiee MHPpopMHpoBaHUE (IHM WHPOpMAIMH, 0030PhI HOBBIX
MOCTYIJICHUH U MyONHKaiuii), "HOOPMUPOBAHUE PYKOBOJCTBA 00I1€00pa30BaATEIBHOTO
YUpEXKJIEHUS IO BOIIPOCaM yIpaBiieHHs: 00pa30BaTeNIbHBIM MPOLIECCOM;

«  TOJACPXKHUBACT JNEATEIBHOCTh MEJArOrHYeCKNX pabOTHUKOB B 00JaCTH CO3/IaHUs
WH(POPMAIIMOHHBIX IPOIYKTOB (JIOKyMEHTOB, 0a3 naHHbIX, WWeb-cTpaHull  T.11.);

+  CIOCOOCTBYET MPOBEACHUIO 3aHATUH 1O (HOPMUPOBAHMIO HH(DOPMAMOHHOU
KyJbTYpHI; SIBIsieTCS 0a30i Juisi MPOBEACHHUS MPAKTHYECKUX 3aHATHH 1o paboTte ¢
HH()OPMAITMOHHBIMH PECYpPCaAMH;

1) OCYILECTBIISIET b depeHImpoBaHHOE O6ubIMoTEeYHO-NH(DOPMAITMOHHOE
oOcCiTy’KMBaHUE pOAUTENEH (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUarOIIUXCS:

« YIOOBJIETBOPSICT 3amlpoChl  MOJb30BaTele W  HHPOPMUPYET O  HOBBIX
MOCTYIIJICHUSIX B OMOINOTEKY;

+ KOHCYJBTHPYET MO BONPOCAM OpraHU3allid CEMEHHOr0 YTEHHUS, 3HAKOMHUT C
uH(popMaLel o BOCIUTAHUIO JIETEH;

+  KOHCYJBTHPYET I10 BOMPOCAM Y4e€OHBIX U3AAHUN SISl 00YUarOIIUXCS.
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€) oOecrneynMBaeT 3aIIUTy JAETEHd OT BPEOHOM Uil WX 310pOBbS WU PA3BUTHUSA
uHpopManmy;

’K) OCYIIECTBIISIET CBEPKY IOCTYNAIOIMIMX B OMOJMOTEKY JOKYMEHTOB (Ha JHOOBIX
HOCUTEISIX) ¢ (efepaldbHBIM CIIHCKOM 3allpeIIEHHBIX MaTEPUANOB 3KCTPEMHUCTCKOTO
cofepkanusi He pexke 1 paza B mosroga. [lpu obHapykeHUU 3anperméHHbIX MaTepHaIoB
HKCTPEMHCTCKOTO COIEPIKAHUS COCTABIISIETCS aKT C IIeJIbI0 HEOMYIICHHS MTONaIaHNs UX B
(GbOHT OTKPBITOTO JOCTYTIA,

3) He JnomyckaeT oOyuaronuxcsa k MHTepHeT-pecypcaM, 3JIeKTPOHHBIM JOKYMEHTaM
AKCTPEMHCTCKOTO XapaKTepa.

4. Opranu3anus JAesiTeJJbHOCTH O0UOJIHOTEKHN

4.1. Crpykrypa OuOIMOTEKH: aOOHEMEHTHBIM OTJAEN, BKIIOYAECT OTACIIbI
y4eOHUKOB, HHGOPMAIMOHHO-0MOMorpaduueckoit padboTel, GoH.

4.2.  bubmuotedHo-uHPOPMAIIMOHHOE 00CTYKMBAaHNE OCYIIECTBISIETCS HA OCHOBE
OuOIMOTeUHO- HWHGOPMAIMOHHBIX PECYypCOB B  COOTBETCTBUM C Y4YEOHBIM U
BOCIIUTATEIbHBIM  IUIJAHAMHU  OOILIE00pa30BaTENIBHOIO  YUPEXKACHUS, MPOrpaMMaMH,
MIPOEKTaMU U TUIAHOM PabOThl OMOIMOTEKH.

4.3. CnoHcopckasi TOMOIIb, TTOJIy4eHHasi OMOIMOTEKON B BUJIE IICJIEBBIX CPENICTB
Ha KOMIUIEKTOBaHHWE (POHJAa U 3aKynKy OOOpYIOBaHHWSA, HE BIIEYET 32 COOOW CHIKCHUS
HOPMAaTHBOB W (M) aOCOJIOTHBIX pa3MEpOB (PUHAHCHUPOBAHUS W3 OMOHKETA IIKOJIBI.
JleHe:xHbIe CpeACTBa 3a CAHHYI0 OMOJIMOTEKON MaKyJaTypy pacXoAyroTcsl Ha yIy4dlIeHUue
MaTepUalbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, MOAMUCKY MPOPECCHOHANBHBIX W3AaHUM,
KOMILJIEKTOBaHHUE (DOH/IA JTOKYMEHTOB.

44, B 1nenax oOecredeHUs MOJACPHHU3AIMH  OHONMMOTEKH B YCIOBHAX
uHopmaTuzau oOpa3oBaHMSI W B TIpeJesiax CPEJCTB, BBIACISIEMBIX YUPEIUTEIISIMHU,
IIKoJ1a obecrieunBaeT OMOINOTEKY:

+  TapaHTUPOBAHHBIM  (PUHAHCUPOBAHHEM  KOMIUJICKTOBaHUA  OUOIMOTEYHO-
MH()OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BBIBOJUTCS OTACIIBHO);

+  HCOOXOIWMBIMU CIYKCOHBIMH W TIPOU3BOJCTBCHHBIMHM IIOMCHICHUSMU B
COOTBETCTBUHM COCTPYKTYpOH OHOIMOTEKM MU HOPMATUBAMU IO TEXHUKE OE€30MacHOCTU
AKCIUTyaTallil  KOMITBIOTEPOB  (OTCYTCTBHME BBICOKOW BJIQXKHOCTH, 3albLICHHOCTH
MMOMEIICHUS, KOPPO3MOHHO-aKTUBHBIX TMPUMECEHd WM DJIEKTPONPOBOJAIICH THIIM) U B
cootBeTcTBHH ¢ nonokenussmu CanlluH;

¢ COBPEMEHHOM JJIEKTPOHHO-BBIYMCIUTENBHOM, TEICKOMMYHUKAIMOHHOU W
KOIUPOBAIBHO- MHOXHUTEIBHOW TEXHUKOW M  HEOOXOTUMBIMH  IPOTPAMMHBIMH
IPOIYKTaMU;

*  PEMOHTOM U CEpBHUCHBIM OOCIYy)XMBaHMEM TEXHUKA U 000pYyIOBaHUSA
OMOINOTEKH;

+  OMOTMOTEYHOUN TEXHUKOW M KAHIIEISIPCKUMU TPUHAITICKHOCTSIMH.
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4.5. mKoma co3maeT YCIOBUS MJII COXPAHHOCTH ammaparypbl, 00OpYIOBaHUS W
UMYIIECTBA OUOIUOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KAde€CTBO KOMIUJICKTOBAHUS
OCHOBHOTO (poHJ1a OMOIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTo (hOHJa B COOTBETCTBUHU C
benepalbHBIMUA TIEPEUYHSIMH YICOHHMKOB M Y4E€OHO-METOIUYCCKUX W3JAHUHN, CO3TaHHE
HEOOXOJMMBIX YCJIOBUH I JACATEIBHOCTH OMOIMOTEKM HECEeT PYKOBOIUTENb
00111e00pa30BaTEILHOTO YUPEKIACHHS B COOTBETCTBHH C Y CTABOM IITKOJIBI.

4.7. Pexxum paboThl OHOMMOTEKH OMPEIENACTCS 3aBEAYIOIMIMM OWOIMOTEKON
(bubnuoTekapeM) B COOTBETCTBHM C MpaBUIaMU BHYTPEHHEIro pacrmopska mkoJbl. [Ipu
OTIPENICIICHUH peKrMa paboThl OMOIMOTEKH IIPeayCcMaTPUBACTCS BhIACICHHE:

 JIByX 4YacoB  paboyero - BpEeMEHHM  €XKEJIHEBHO  Ha  BBINIOJIHEHUE
BHYTPUOHOIMOTEUHON padOTHI;

+  OIHOTO pa3a B MeECSIl — CAHUTAPHOTO [HSA, B KOTOPBIA OOCITY)XKHWBaHHE
MOJIB30BATENICH HE IPON3BOIUTCS;

+  HE MEHEE OJIHOTO pa3a B MECSI] — METOJANYECKOTO JTHS.

4.8. B memsx obOecnedyeHHs palMOHAIBHOTO MCHOJIB30BaHUS WHOOPMAIMOHHBIX
pecypcoB B paboTe C JeTbMH U IOHOIIECTBOM OMOJMOTEKa 00I1e00pa3oBaTeILHOIO
yUpEeXKIACHUS B3aUMOJCHCTBYET ¢ Oubmumorexkamu MuHHUCTEpcTBa KyabTyphl Poccuiickoit
denepanum.

5. YnpasJieHue, ITATHI

5.1. VYmpapinenne  OMOJMOTEKOM  OCYIIECTBISIETCS B COOTBETCTBUU  C
3aKoHOJATeabCTBOM Poccuiickoit ®enepaunn, cyobekToB Poccuiickoit ®enepauuu u
VYcraBoM mikodel. 5.2.0011ee pyKOBOACTBO JACSITEIBHOCTHIO OMOJIMOTEKH OCYIIECTBIISIET
JTUPEKTOP TITKOJIBI.

5.3. PykoBoACTBO  OMOJMOTEKONW  OCYIISCTBISIET 3aBEAYIOIIMN  OWOIMOTEKOM
(6bubmoTekapn), KOTOPBIM HECET OTBETCTBEHHOCTh B IIPE/AENIaX CBOCH KOMIICTCHIIUU
nepes  OOIIECTBOM M PYKOBOAUTEIEM  O0IIe0Opa30BaTEIBLHOIO  YUPEKIACHUS,
OOyJarONMMUCS, WX POAUTEISIMU  (MHBIMM  3aKOHHBIMH  TPEJACTaBUTEIAMHU) 32
OpTraHW3allMI0 W  Pe3yibTaThl JICITCIILHOCTH OWOJMOTEKH B  COOTBETCTBHH C
(GYyHKIMOHATBHBIMA ~ OOSI3aHHOCTSIMH,  TPEIYCMOTPEHHBIMU  KBadU(UKAITMOHHBIMU
TpeOOBAHUSIMU, TPYAOBBIM JJOTOBOPOM U Y CTABOM IIIKOJIBI.

5.4. 3apenytromuii 6nbMOTEKON (OMOIMOTEKAPh) HA3HAYAETCS TUPEKTOPOM IITKOJIBI.

5.5. Meroauueckoe CONPOBOXJICHHE JCATCIBHOCTH OHOJMOTEKH OO0ecreurnBacT
crienuaucT (METOAUCT) MO yuyeOHbIM (pOHAAM M IIKOJBHBIM OHOJMOTEeKaM YTpaBieHUs
00pa30BaHUsI MYHULIMIIAILHOTO paioHa.

5.6. 3aBenyromuii 6ubIMOTEKON (OMOMMOTEKaph) pa3padaThIBa€T W IMPEJACTABIISICT
PYKOBOJIMUTEITIO IITKOJIBI HA YTBEPKICHUE CIEYIONTNE JOKYMEHTHI:

a) TIOJIOKEHHE 0 OMOIMOTEeKe, IpaBuIIa MOJIb30BaHUS ONOIHMOTEKOM;
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0) IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJOTUYECKYIO JOKYMEHTAIIHUIO.

5.7. Ilopsimok  KOMIUIEKTOBaHHMS INTaTa OWOJMOTEKH 00I1e00pa3oBaTeIbHOTO
YUPEKJICHUS PETIIAMEHTHPYETCS €T0 Y CTaBOM.

5.8. Ha pabGoty B OuOMMOTEKYy NPUHUMAIOTCS JHUIA, WMEIOIIUE HEOOXOIUMYIO
PO(eCCUOHATIEHYIO TMOJATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBaHUSIM KBATH(DUKAITMOHHOM
XaPaKTEPUCTHKU T10 JOJDKHOCTH U TOJYYECHHOW CHEIUAIbHOCTH, TOATBEPKICHHYIO
JOKyMeHTaMu 00 00pa30BaHUU U (UITH) KBATU(DUKAITIH.

5.9. PaboTHuKK OUOIMOTEK MOTYT OCYIICCTBIATH IMEJAarorHYeCKyr0 JIesSTEeIbHOCTD.
CoBmernienne  OMOJIMOTEUYHO-UH(POPMAIIMOHHONM W TEJAroruyeckor  JesTeIbHOCTU
OCYILIECTBIISETCS paOOTHUKOM OMOJIHMOTEKH TOJBKO Ha IOOPOBOJLHOM OCHOBE.

5.10. TpynoBbie OTHOIIEHUS PaOOTHUKOB OMOIMOTEKHM M OOIIE00pa30BaTEIBHOIO
YUPEXKIICHUSI PEryIHPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JIOJDKHBI
IIPOTUBOPEYUTH 3aKOHOATENBCTBY Poccuiickon Penepanuu o Tpyae.

6. IIpaBa u 0013aHHOCTH Pa0OTHUKA OUOIHOTEKH

6.1. PaboTHMKY OMOIMOTEK UMEIOT ITPaBO:

a) CaMOCTOATENbHO BBHIOWpaTh (OPMBI, CpPEACTBA W METOJbl OMOIMOTEUHO-
nH(}OpMaAITMOHHOTO 00CITYKUBaHUSI 00Pa30BaTEIHLHOTO W BOCIHUTATEIIHLHOTO MPOIECCOB B
COOTBETCTBUHM C IIENISIMU W 3aJadyaMH, YKa3aHHBIMH B ycTaBe 0011e00pa3oBaTEIbHOTO
YUPEKICHUS U TTOJIOKEHUH 0 OMOIMoTeKe 00111e00pa30BaTEILHOTO YUPEIKICHHUS;

0) TPOBOAUTHL B YCTAHOBJICHHOM TOpsAKe (GaKyJIbTaTUBHBIC 3aHATHSA, YPOKH H
KPY>XKH OMOJIMOTEYHO-0MOIMorpaduuecknx 3HaHUN U UHPOPMAITMOHHOM KYJIbTYPHI;

B) OMpeneisTh UCTOYHUKH KOMIUIEKTOBaHUS MH(GOPMAIIMOHHBIX PECYPCOB;

r) Wu3bIMaTh M PEAIM30BBIBATH JOKYMEHTHI U3 (OHJOB B COOTBETCTBUU C
WHCTPYKITUEH 10 yuety oubmmnotednoro Gonma;

1) OMNpeAensiTh B COOTBETCTBUM C TIpaBUJIAMHU I[IOJIb30BaHHUA OHOIMOTEKOM
0011e00pa3oBaTEILHOTO YUpEKICHHUS, YTBEPKICHHBIMU PYKOBOJIUTETIEM
00111e00pa30BaTEIHLHOTO YUPEKACHUS, U 10 COTIACOBAHUIO C POIAUTEIHLCKUM KOMHTETOM
WM TIOTICYUTEIILCKUM COBETOM BHJIBI M pa3Mepbl KOMIICHCAIMH YIepOa, HaHECEHHOTO
MOJIL30BATENISIMU OUOJIMOTEKH;

€) BHOCHUTH IIPEIJIOKECHUS PYKOBOIUTENIO 00IIe00pa30BaTEILHOTO YUPEKIACHHS TI0
COBEPIIIEHCTBOBAHUIO OIUIATHI TPYJ/la, B TOM YHWCJE HAI0ABOK, JOIUIAT M MPEMHUPOBAHUS
pabOTHUKOB OMOJIMOTEKHM 3a JAOMOIHUTENbHYI0 padoTy, HE BXOSIIYIO B KPYI OCHOBHBIX
00s13aHHOCTEH PAOOTHUKOB OHMOJMOTCKH; 1O KOMIICHCAITMOHHBIM MEPOIPHUATHSIM,
CBS3aHHBIM C BPEAHBIMU YCIOBUAMH Tpyaa (OWOIMOTEYHAss TIbUIb, TMPEBHIINICHNE
HOpMaTHBa pabOThl HA KOMITBIOTEPE).

) ydYacTBOBaTh B YIPABICHUHU OOIIEOOPA30BATEIBHBIM YUPEKICHUEM B TOPSIJIKE,
OTIPE/ICTIIEMOM YCTaBOM YUPEKICHUS;
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3) UMETh EXEroAHbld OTIMYCK 28 KaJeHJAapHbIX JHEW U JIONOJIHUTEIbHBIN
OIJIAYUBAEMbI OTIIYCK B COOTBETCTBHUM C KOJUIGKTUBHBIM JIOTOBOPOM  MEXIY
pabOTHUKAMU U PYKOBOJCTBOM 00I11€00pa30BaTENIbHOIO YUPEXKICHUS WIHM WHBIMU
JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU;

u) OBITh TPEICTaBICHHBIMH K pa3NIU4YHBIM (opMaM IMOOIIPEHHUs, Harpagam u
3HaKaM OTJIMYUS, PEAYCMOTPEHHBIMTSIPA00THUKOBOOPA30BAHUSU KYJIBTYPHI,

K) y4acTBOBaTh B COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoit denepaunu B
paboTe OMOIMOTEYHBIX ACCOIUAIIMNA UITH COIO30B.

6.2. PaGoTHHKN OMOIMOTEK O0SI3aHbBI:

a) oO0ecCreyuTh TMOJIb30BATENISIM BO3MOXKHOCTH pabOThl ¢ UHGOPMAIMOHHBIMU
pecypcaMu OMOIMOTEKH;

0) wuHpOpMHpPOBaTH MOJB30BAaTENEH O BHUAAX NPEAOCTABISIEMbIX OMOIMOTEKOM
YCIyT;

B) 00€ecleunuTh HAyYHYIO0 OPraHU3aluIo (POHIOB U KaTaJIOroB;

r) dopmupoBatb (QOHIBI B COOTBETCTBUHM C YTBEPKIECHHBIMU (eaepabHbIMU
NEePEYHIMU y4eOHBIX U3JIaHui, o0pa3oBaTeIbHBIMU nporpaMmmamMu
0011e00pa30BaTEIBHOIO YUPEKACHUS, UHTEpPECaMU, MOTPEOHOCTSIMU U 3allpOCaMU BCEX
KaTEeropuy I0Jab30BaTeIIeH;

1) COBEPIICHCTBOBAaTh HWH(POpMaIIMOHHO-OUOIMOrpaduyeckoe u OUOIUOTEUHOE
o0cy’KMBaHUE MOJIb30BATEIEH;

e) o0ecrneyuBaTh COXPAaHHOCTb WCIIONB30BaHUA HOcUTENeld uHboOpManuu, HX
CUCTEMaTHU3ALIMIO, pa3MEIICHUE U XPAHECHHUE;

) obOecrmeunBaTh peXUM  pabOTBI B COOTBETCTBUM C  TOTPEOHOCTIMU
MOJIb30BaTENEH U paboTOI 00IIe00pa30BaATEIHLHOTO YUPEIKICHHUS,

3) OTYMTHIBATBCS B  YCTAHOBJIEHHOM  TOpSAAKE  TIepel  PyKOBOJIUTEIEM
00111e00pa30BaTENBLHOTO YUPEKICHHUS;

M) TIOBBINIATH KBATH(PUKALUIO. *

7. TIlpaBa u 0013aHHOCTH N0JIb30BaTeJIeil OMOJIHOTEKH

7.1. [lons3oBaTenu OUOINOTEKH UMEIOT MPABO:

a) T1moJydyaTb TOJHYI MHPOpMalMIlO O cocTtaBe OubnmuoreyHoro (oHza,
MH()OPMAITMOHHBIX pecypcax U MPEeI0CTaBIsIEMbIX OMOIMOTEKON yCIIyTax;

0) TOJB30BATHCS CIIPABOYHO-OMOIHOTpadUUECKUM aNmapaToM OMOINOTEKY;

B) IMOJy4aTh KOHCYJbTAallMOHHYIO IIOMOIIb B TOMCKE U BbHIOOpPE HCTOYHUKOB
uHdopmanuu;

I) T0JIydaTb BO BPEMEHHOE IOJb30BAHME HAa A0OOHEMEHTE W B UUTAIBLHOM 3aje
NIeYaTHbIC U3/IaHus, ayJMOBH3yaIbHbIC JOKYMEHTHI U APYTrUe UCTOYHUKU HH(POPMAITIH;

1) TpOAJeBaTh CPOK MOJIB30BAHUS JOKYMEHTAMH;
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€) TMOoJy4aThb TEMaTUYECKHE, dakrorpadpuueckue, YTOYHSIOLIHE u
oubmorpaduueckue CripaBKyd Ha OCHOBE (poHaa OMOINOTEKH;

) TI0JIy4aThb KOHCYJIbTAllMOHHYIO TIOMOIIL B paboTe ¢ uHpopmanued Ha
HETPAIULIUOHHBIX HOCUTESIX MTPH MOJIB30BAHUH SJIEKTPOHHBIM U HHBIM 000pYAOBaHUEM;

3)  y4acTBOBATb B MEPOIPHUATHUSAX, IPOBOJAUMBIX OMOIMOTEKOI;

M) oOpamarbcs sl pa3pelieHuss KOH(PIUKTHOW CHTyallid K PYKOBOJIUTEINIO
00111e00pa30BaTEIHLHOTO YUPEKICHUSI.

7.2. Tlonb3oBarenu OUOIMOTEKN OOS3aHBI:

a) coOJIOJAaTh MpaBHIIa MOJb30BaHUS OUOINOTEKOM;

0) OepeXHO OTHOCUTHCS K IMPOM3BEIACHUAM IeuaTu (He BBIPHIBATh, HE 3arubarth
CTpaHHull, HE JeJlaTb B KHUIAaX MOJYEPKUBAHUNA, MOMETOK), HMHBIM JIOKYMEHTaM Ha
pa3IMYHBIX HOCUTEISIX, 000PYI0BaHUIO, HHBEHTAPIO;

B) TMOAACPKHUBATh MOPSAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONIOKEHNS KapTOUYEK B KaTalorax v KapToTeKax;

r) TOJb30BAThCS IEHHBIMU U CIIPABOYHBIMH JOKYMEHTaMH TOJHKO B IMOMEIICHUU
OMOJIMOTEKY;

) yOenuTbCs NpU NOJYyYEHUH JIOKYMEHTOB B OTCYTCTBUM A€(PEKTOB, a INpHU
oOHapy>keHUH MPOUHPOPMHUPOBATH 00 3TOM paboTHUKA OMOIHMOTEKH. OTBETCTBEHHOCTD 32
oOHapyXeHHbIe Ne(DEKTHI B CJABAEMBIX TJOKYMEHTaX HECET MOCJICTHUM MOJIb30BaTEb;

€) pacmuchiBaTbCi B UYUTATENBCKOM (GOPMYIspe 3a KaKIbIA TOTyYeHHBIN
JOKYMEHT (MCKII0ueHue; oOyydaromuecs: 1—4 kimaccoB);

) BO3BpAILATh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTbl OHONIMOTEKHM B cllydyae HMX yTpaThl WIM MOPYH UM
PaBHOLICHHBIMH, OO KOMIIEHCHPOBATh YIIEpO B pa3Mepe, YCTAaHOBJIEHHOM IpaBUJIAMU
MTOJIL30BaHMs OMOITMOTEKOM;

M) TIOJHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO UCTECYCHHH CPOKa OOyUCHHUS WU
paboThI B 0011€00pa30BaTETBLHOM YUPEXKICHUU.

7.3. Tlopsimok nmoJjib30BaHUsl OMOITUOTEKOM

a) 3anuMch oOydarouuxcs 00I1e00pa30BATENbHOTO YUPEKACHUS B OHOIUOTEKY
NPOU3BOJUTCS MO CIHCOYHOMY COCTaBy Kilacca B HMHAMBHIYyaJbHOM MOpPSIKE,
MEJaTOTUYECKUX U MHBIX PAOOTHUKOB 00IIE00Pa30BATEIBHOTO YUPEKICHUS, POAUTEIICH
(MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUaOIUXCsl — IO MACHOPTY;

0) mepeperucTpanus mojab30BaTeaeii OMOITUOTEKN TPOU3BOJIUTCS €KETO/THO;

B) JIOKYMEHTOM, MOJTBEPKAAIONIMM IPABO MOJIb30BaHUS OMOIMOTEKOMU, SBISETCA
YUTaTEeNbCKUN HOPMYIISp;

I) 4YUTaTeNbCKUU QopMyIsip (GUKCUPYET AATy BbIIaYU MOJB30BATENO0 JOKYMEHTOB
u3 (hoHma OMOIMOTEKH U UX BO3BPALICHHS B OMOINOTEKY.

7.4. Ilopaaox moab30BaHUsI ADOHEMEHTOM:
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a) TOJB30BATENId UMEIOT MPABO MOJYYHTHh HA JOM M3 MHOTOTOMHBIX WU3JaHHWHN HE
0oJee ABYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcHUMalIbHbIE CPOKH MOJB30BAHUS TOKYMEHTAMH:

—  y4eOHUKH, yueOHbIe TOCOOUS - YUeOHBIN TO/I;

—  Hay4YHO-TIOMYJISIpHAsl, TO3HABaTEIbHAs, XYJ0)KECTBEHHAs TUTepaTypa -1 mecsir;

—  TIEpUOJNYECKHE U3JIaHUS, U3JaHHs MTOBBIIICHHOTO crpoca -15 nHeu;

B) TIOJIb30BATEJIM MOTYT MPOJIUTHh CPOK TOJIH30BAHMS TOKYMEHTAMH, €CJIM HAa HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MOJIb30BaTEIICH.

8. Ilpsimoii 3amper Ha pacHpoOCTPaHEHHE JHMTEPATYPbl JKCTPEMHUCTCKOM
HANIPABJICHHOCTH
8.1. B coorBerctBum ¢ @expepanbHbIM _ 3akoHOM «O  MPOTUBOACHCTBHUH

AKCTPEMUCTCKON aesTtebHOCTH» Nel14-®3 ot 25 wrons 2002 roma 3ampenieHo
pacrpocTpaHeHue, TMPOU3BOACTBO, XpaHEHHWE UM  HUCIOJb30BaHUE  JIMTEPATYPHI
AKCTPEMHUCTKON HAIIPaBJICHHOCTH B IIKOJbHON OMOIHOTEKE.

8.2. 3akoH ompenenseT KCTPEMHUCTCKHME MaTepualibl Kak MpelHa3HAaYeHHbIC IS
0OHapo/I0BaHUs JIOKYMEHTHI MO0 MH(pOpMAaIUs HAa UHBIX HOCUTENSX, MPU3BIBAIOIINE K
OCYILIECTBIICHUIO  AKCTPEMUCTCKON  JESITEIBHOCTH JIMOO O0OOCHOBBIBAIOIIUE — WJIU
OTPABBIBAIONINE HEOOXOJAUMOCTh OCYIIECTBICHUS TaKOW NESITEIHbHOCTH, B TOM YHUCIIEC
TPYJbl PYKOBOJIUTEJIEH HAMOHAI- COLUMAJUCTUYECKON paboueil maptum ['epmanum,
(dammcrckoi nmaptuu Mranuum, myOnukanuv, oOOCHOBBIBAIOLIME WJIA OINpPaBAbIBAIOIINE
HallMOHAJIbHOE M (WJIM) PacoBO€ MPEBOCXOJICTBO JUOO OIPaBIBIBAIONINE MPAKTUKY
COBEpUIECHUS BOEHHBIX WJIM MHBIX MPECTYIUICHUH, HANpPaBJICHHBIX HA TMOJHOE WU
JAaCTUYHOE YHUYTOKCHHE KaKON-IMO0 STHUUYECKOM, COIIMAIBbHOM, pacOBOM, HAIITMOHAIBHOM
WJIY PEIUTUO3HOU TPYIIIIBI.

8.3. Ilpu 3TOM, K DKCTPEMHUCTCKON JCSITSIBHOCTH 3aKOH OTHOCHUT, IIOMHUMO IPOYETO,
«MaccoBOE€ paCIpPOCTPAaHEHUE 3aBEAOMO DKCTPEMUCTCKHUX MATEpHAIOB, a PaBHO HUX
M3TOTOBJICHUE WJIM XpaHEHHE B IEJSX MacCOBOIO PACHPOCTPAHCHUS», a TaKkKe
(hMHAHCUPOBAHUE U KUHOE COJICHCTBHUEY» ITUM JICUCTBUSIM

8.4. bubnmorekapp (memaror-OMOJIMOTEKApPh) €XKEKBAPTAIbHO TPOBOJHUT CBEPKY
uMermmxcs B GoHmax OUOIMOTeKHM JTOKyMEeHTOB ¢ DenepalbHbIM  CIIHCKOM
AKCTPEMHUCTCKUX MAaTEpHaOB, M3bIMAeT WX M3 000poTa OMONMOTEKH, BEAET >KypHAT
cBepok gonaa oudanoreku ¢ degaepanbHbBIM CIIUCKOM SKCTPEMUCTCKUX MaTEPHAJIOB.

9. Uckiao4yeHne M3 OTKPBITOr0 AOCTYNA HH(OPMALUMOHHOM NPOAYKLIHMH CO
3HakoM 16+, 18+

9.1. B cootBerctBum ¢ penepanbabiM 3ak0oHOM PD ot 29.12.2010 roma Ne 436 «O
3amuTe AeTe OT HMH(OpMAalM, NPUYUHSIIONIEH Bpel HX 3J0POBbI0 U Pa3BUTHION,
denepababM 3aKk0HOM OT 29.07.2013 romga Nel135-®3 «O BHeceHUU U3MEHEHHH B CTaThIO
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5 ®enepanpHoro 3akoHa «O 3amure nereil oT MHGOpPMALUMKU, MPUUMHSIONIEH Bpea UX
3I0POBBIO M Pa3BUTHIO» OMOIMOTEKaph (Meaaror-onoJIMoTeKaph) BhISBISCT U UCKITIOUACT
U3 OTKPBITOTO JOCTyNa OTAeNa OOCTY>KUBaHUS OOYYalOlMXCSl TeYaTHbIE W3/IaHMUs,
COOTBETCTBYIOIIHME 3HAKY MH(OOPMALIMOHHON NMpoAyKIuu 16+, 18+.
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